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Job Description

Job title:

Senior Projects Officer – London Curriculum
Grade:


Grade 8
Post Number:


 

Directorate:

Communities and Intelligence

Unit:


Education and Youth Team 
Job purpose

To deliver a programme of work to encourage all London schools to engage actively with the London Curriculum and bring their teaching to life inspired by London. To develop the wider integration of work on the London Curriculum with new Mayoral priorities on gender and STEM (science, technology, engineering and maths), and the wider cultural offer. 
Principal accountabilities
1 Support the dissemination of new and existing resources for the London Curriculum for primary and secondary schools, including liaison with teams in City Hall and external partners.
2 Build relationships with external and internal stakeholders and promote the London Curriculum effectively to a wide range of audiences, with the goal of encouraging new secondary and primary schools in London to join the programme and building new partnerships with London’s cultural, heritage and scientific sectors.
3 Develop and implement a support programme for teachers to develop their subject knowledge and active involvement in the London Curriculum. 
4 To develop and improve systems for monitoring schools’ engagement and impact and gathering operational data to improve the quality of the programme. 

5 To analyse, develop and maintain up to date education knowledge to respond to issues arising from the Mayor’s Education and Youth Programme taking into account the views of stakeholders the results of consultation work and policy developments. 
6 Produce advice, correspondence, written briefings and reports and undertake development of any additional education initiatives as may be allocated from time-to-time. 
7 Promote and enable equality of education opportunity, and promote the diverse needs and aspirations of London’s communities. 
8 Manage staff and resources allocated to the job in accordance with the Authority’s policies and Code of Ethics and Standards.
9 Realise the benefits of a flexible approach to work in undertaking the duties and responsibilities of this job, and participating in multi-disciplinary, cross-department and cross-organisational groups and project teams.
Key contacts

accountable to:
London Curriculum Project Manager 

accountable for:
Budget and staffing resources allocated to the London Curriculum 
Person specification

Technical requirements/experience/qualifications

· Degree or qualification or experience in a relevant discipline, to demonstrate ability to assimilate theories, evidence and operational intelligence and apply them to complex analysis and operational decision making; 
· Detailed knowledge and an excellent understanding of the issues – political, social and economic - relating to subject knowledge and pedagogy and the wider education agenda at a national and regional level;
· Experience of delivering projects or programmes or experience of working in a school context.
Criminal records check

The successful applicant will be required to undertake a criminal records check and other pre-employment safeguards

Behavioural competencies

1. Building & Managing Relationships 

… is developing rapport and working effectively with a diverse range of people, sharing knowledge and skills to deliver shared goals.

Level 3 indicators of effective performance

· Develops new professional relationships 
· Understands the needs of others, the constraints they face and the levers to their engagement

· Understands differences, anticipates areas of conflict and takes action

· Fosters an environment where others feel respected

· Identifies opportunities for joint working to minimise duplication and deliver shared goals

2. Communicating and Influencing 

…is presenting information and arguments clearly and convincingly so that others see us as credible and articulate and engage with us

Level 2 indicators of effective performance
· Communicates openly and inclusively with internal and external stakeholders

· Clearly articulates the key points of an argument, both in written and verbal communication

· Persuades others, using evidence based knowledge, modifying approach to deliver message effectively

· Challenges the views of others in an open and constructive way

· Presents a credible and positive image both internally and externally

3. Decision making 
…is forming sound, evidence-based judgements, making choices, assessing risks to delivery, and taking accountability for results
Level 2 indicators of effective performance

· Takes decisions as necessary on the basis of the information available 
· Makes decisions without unnecessarily referring to others 
· Involves and consults internal and external stakeholders early in decisions that impact them
·  Identifies potential barriers to decision making and initiates action to move a situation forward 
· Demonstrates awareness of the GLA’s decision making processes and how to use them

4. Planning and organising

… is thinking ahead, managing time, priorities and risk, and developing structured and efficient approaches to deliver work on time and to a high standard.

Level 3 indicators of effective performance

· Prioritises work in line with key team or project deliverables
· Makes contingency plans to account for changing work priorities, deadlines and milestones
· Identifies and consults with sponsors or stakeholders in planning work
· Pays close attention to detail, ensuring team’s work is delivered to a high standard
· Negotiates realistic timescales for work delivery, ensuring team deliverables can be met

5. Problem solving

… is analysing and interpreting situations from a variety of viewpoints and finding creative, workable and timely solutions. 

Level 2 indicators of effective performance

· Processes and distils a variety of information to understand a problem fully
· Proposes options for solutions to presented problems
· Builds on the ideas of others to encourage creative problem solving
· Thinks laterally about own work, considering different ways to approach problems
· Seeks the opinions and experiences of others to understand different approaches to problem solving
6.  Responding to pressure and change

… is being flexible and adapting positively, to sustain performance when the situation changes, workload increases, tensions rise or priorities shift. 

Level 2 indicators of effective performance

· Maintains a focus on key priorities and deliverables, staying resilient in the face of pressure
· Anticipates and adapts flexibly to changing requirements 
· Uses challenges as an opportunity to learn and improve 

· Participates fully and encourages others to engage in change initiatives 

· Manages team’s well-being, supporting them to cope with pressure and change 

Working Patterns

Some evening work required (approx. six evenings per year) and time off in lieu. 
Reasonable adjustment

Reasonable adjustment will be made to working arrangements to accommodate a person with a disability who otherwise would be prevented from undertaking the work.

Structure chart

Available from HR.
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